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Project Name:  ____________________________ Date: _______________ 
 
Parcel No.:  __________________ -- __________ By:  ________________ 
 
Construction Documents 

 Site plan (3 copies min.) that may include: 
 Proposed driveway approach location tied to a known property corner/line 

or other permanent physical element. 
 

Letter 
 Letter from Public Works and Utilities Department granting approval for a 

secondary driveway approach or access to an undeveloped parcel. 
 
Assignment of Funds 

 Financial guarantee (assignment of funds) in the amount of $2,000.00 must 
be submitted for removal of a proposed temporary driveway approach.  Must 
hand in the original, copies will not be accepted. 

 
 Correct Fees: 

 Residential - $119.00 each 
 All others - $277.20 each 
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